NATIONAL CAPITAL SECONDARY SCHOOL ATHLETIC ASSOCIATION

INVITATIONAL SPORT EVENT SANCTION


Convenor's Name:




Convenor's School:


Phone:


EVENT

Sport:


Location:


Description of Event:



 
Date/Time:




Principal's Approval:





PLEASE NOTE:
1.
All sport events involving NCSSAA coaches, students, facilities and equipment must be sanctioned by N.C.S.S.A.A Coordinators.
2.
Sport events must be sanctioned at least two weeks prior to event.

3.
Invitational sport event convenors are responsible for all finances involving the event.  


The N.C.S.S.A.A. is not responsible for any expenses incurred with the event.

4.
It is contrary to NCSSAA policy for Invitational Sports Events to be scheduled during class 


time unless sport specific requirements necessitate this.  
(e.g. daylight, a specific facility)  


Your Principal's signature above indicates his/her willingness to override this Policy.

5.  
High risk sports (football, rugby, hockey, etc.) must use qualified officials.

6. 
Any inappropriate behaviour by players, coaches, fans which could lead to possible suspension under the NCSSAA Constitution must be reported to the Athletic Coordinators. 

SPECIAL EVENT CHECKLIST
	1.
All required facilities and equipment reserved?
	  6.  Coaches’ rest room and refreshments organized?

	2. 
Security arranged if necessary?
	  7.  P.R. person to report results to media.

	3.
Supervision arranged?
	  8.  Billets organized if necessary?

	4.
Back-up set of sweaters available?
	  9.  Minor officials organized?

	5.
Officials notified?
	10.  Financial arrangements?


CONVENOR'S SIGNATURE:


DATE:




PLEASE EMAIL SANCTION DOCUMENT TO: 

WEST:  laura.gillespie@ocdsb.ca    EAST:  john.labrosse@ocdsb.ca
